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Architects and contract administrators spend agreat deal of time writing letters of
various types. Many of them are routine and repetitive in character, but they
require proper consideration if potentially dangerous liability situations are to be
avoided.

This book provides some 285 standard letters for use at al stages of project
administration. To assist the user, they are grouped into sections which
correspond with the RIBA Plan of Work: the aim isto cover al the common
situations encountered in practice.

The book has been revised to take account of the latest contract revisions and
many letters have been added. Unless otherwise stated, all letters are suitable for
use with:

. JCT 98

. WCD 98

. IFC 98

. MW 98

. GC/Works/1 (1998)

The latest edition also takes account of the three new RIBA Standard Forms of
Agreement for Appointment of an Architect: SFA/99, CE/99 and SW/99

Although primarily written for architects and contracts administrators, the book
will also be of use to project managers and employers’ agents under WCD 98.
Contractors will also find much of interest.
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Architects and contract administrators spend a great deal of time writing letters of various types. Many of
them are routine and repetitive in character, but they require proper consideration if potentially dangerous
liability situations are to be avoided.

This book provides some 285 standard letters for use at all stages of project administration. To assist the
user, they are grouped into sections which correspond with the RIBA Plan of Work: the aim isto cover al
the common situations encountered in practice.

The book has been revised to take account of the latest contract revisions and many letters have been added.
Unless otherwise stated, all letters are suitable for use with:

- JCT 98

- WCD 98

- IFC 98

- MW 98

- GC/Workg/1 (1998)

The latest edition also takes account of the three new RIBA Standard Forms of Agreement for Appointment
of an Architect: SFA/99, CE/99 and SW/99

Although primarily written for architects and contracts administrators, the book will also be of use to project
managers and employers agents under WCD 98. Contractors will also find much of interest.
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Editorial Review

From the Back Cover

Much of an architect's work is concerned with letter writing and many letters have legal and contractual
implications. This set of some 285 standard letters is based on the RIBA Plan of Work and is suitable for use
with all the main JCT forms as well as GC/Works/1. The book includes afree CD-Rom of all the letters
which can be customised.

About the Author

David Chappell BA(Hons Arch), MA(Arch), MA(Law), PhD, RIBA has worked as an architect in the public
and private sectors and as contract administrator for a building contractor. He is now Director of Chappell-
Marshall Limited, a construction contracts consultancy and frequently acts as an adjudicator and arbitrator.
He was appointed Visiting Professor in Practice Management and Law at the University of Central England
in Birmingham from 1 March 2003. David Chappell is author of many articlesin the professional press and
over 20 books for the construction industry. He is one of the RIBA Specialist Advisors and lectures widely.

Users Review
From reader reviews:
Margaret Burton:

Information is provisions for those to get better life, information currently can get by anyone on everywhere.
The information can be a know-how or any news even a huge concern. What people must be consider any
time those information which isinside former life are challenging to be find than now is taking seriously
which one works to believe or which one typically the resource are convinced. If you obtain the unstable
resource then you get it as your main information we will see huge disadvantage for you. All those
possibilities will not happen within you if you take Standard L ettersin Architectural Practice as the daily
resource information.

Jeffrey Smith:

This book untitled Standard Lettersin Architectural Practice to be one of several books that best seller in this
year, thisis because when you read this e-book you can get alot of benefit into it. Y ou will easily to buy this
kind of book in the book retailer or you can order it through online. The publisher in this book sellsthe e-
book too. It makes you more easily to read this book, as you can read this book in your Mobile phone. So
thereis no reason for your requirements to past this book from your list.

Hilary Rangel:

Would you one of the book lovers? If so, do you ever feeling doubt if you are in the book store? Aim to pick
one book that you just dont know the inside because don't evaluate book by its cover may doesn't work the
following is difficult job because you are frightened that the inside maybe not seeing that fantastic asin the
outside appearance likes. Maybe you answer is usually Standard Lettersin Architectural Practice why



because the wonderful cover that make you consider concerning the content will not disappoint anyone. The
inside or content is actually fantastic as the outside or perhaps cover. Y our reading 6th sense will directly
make suggestions to pick up this book.

William Hayes:

This Standard Lettersin Architectural Practice isfresh way for you who has fascination to look for some
information given it relief your hunger of knowledge. Getting deeper you on it getting knowledge more you
know or perhaps you who still having little digest in reading this Standard L ettersin Architectural Practice
can be the light food for you because the information inside this specific book is easy to get by means of
anyone. These books build itself in the form and that is reachable by anyone, yeah | mean in the e-book type.
People who think that in book form make them feel tired even dizzy this guide is the answer. So thereis
absolutely no in reading a e-book especially thisone. Y ou can find actually looking for. It should be here for
anyone. So , don't missthe ideal Just read this e-book style for your better life and also knowledge.
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